§1305.11

first made, shall state (in the spaces
provided on the reverse sides of Copies
1 and 2 of the order form) the name and
address of the second supplier, and
shall be signed by a person authorized
to obtain and execute order forms on
behalf of the first supplier. The first
supplier may not fill any part of an
order on an endorsed form. The second
supplier shall fill the order, if possible
and if he/she desires to do so, in accord-
ance with §1305.09 (b), (¢), and (d), in-
cluding shipping all substances di-
rectly to the purchaser.

(b) Distributions made on endorsed
order forms shall be reported by the
second supplier in the same manner as
all other distributions except that
where the name of the supplier is re-
quested on the reporting form, the sec-
ond supplier shall record the name, ad-
dress and registration number of the
first supplier.

[36 FR 7796, Apr. 24, 1971. Redesignated at 38
FR 26609, Sept. 24, 1973, as amended at 62 FR
13964, Mar. 24, 1997]

§1305.11 Unaccepted
order forms.

(a) No order form shall be filled if it:

(1) Is not complete, legible, or prop-
erly prepared, executed, or endorsed; or

(2) Shows any alteration, erasure, or
change of any description.

(b) If an order form cannot be filled
for any reason under this section, the
supplier shall return Copies 1 and 2 to
the purchaser with a statement as to
the reason (e.g., illegible or altered). A
supplier may for any reason refuse to
accept any order and if a supplier re-
fuses to accept the order, a statement
that the order is not accepted shall be
sufficient for purposes of this para-
graph.

(c) When received by the purchaser,
Copies 1 and 2 of the order form and the
statement shall be attached to Copy 3
and retained in the files of the pur-
chaser in accordance with §1305.13. A
defective order form may not be cor-
rected; it must be replaced by a new
order form in order for the order to be
filled.

and defective

§1305.12 Lost and stolen order forms.

(a) If a purchaser ascertains that an
unfilled order form has been lost, he
shall execute another in triplicate and
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a statement containing the serial num-
ber and date of the lost form, and stat-
ing that the goods covered by the first
order form were not received through
loss of that order form. Copy 3 of the
second form and a copy of the state-
ment shall be retained with Copy 3 of
the order form first executed. A copy of
the statement shall be attached to Cop-
ies 1 and 2 of the second order form
sent to the supplier. If the first order
form is subsequently received by the
supplier to whom it was directed, the
supplier shall mark upon the face
thereof ‘‘Not accepted’ and return Cop-
ies 1 and 2 to the purchaser, who shall
attach it to Copy 3 and the statement.
(b) Whenever any used or unused
order forms are stolen or lost (other-
wise than in the course of trans-
mission) by any purchaser or supplier,
he/she shall immediately upon dis-
covery of such theft or loss, report the
same to the Special Agent in Charge of
the Drug Enforcement Administration
in the Divisional Office responsible for
the area in which the registrant is lo-
cated, stating the serial number of
each form stolen or lost. If the theft or
loss includes any original order forms
received from purchasers and the sup-
plier is unable to state the serial num-
bers of such order forms, he/she shall
report the date or approximate date of
receipt thereof and the names and ad-
dresses of the purchasers. If an entire
book of order forms is lost or stolen,
and the purchaser is unable to state
the serial numbers of the order forms
contained therein, he/she shall report,
in lieu of the numbers of the forms con-
tained in such book, the date or ap-
proximate date of issuance thereof. If
any unused order form reported stolen
or lost is subsequently recovered or
found, the Special Agent in Charge of
the Drug Enforcement Administration
in the Divisional Office responsible for
the area in which the registrant is lo-
cated shall immediately be notified.

[36 FR 7796, Apr. 24, 1971, as amended at 36
FR 13386, July 21, 1971. Redesignated at 38 FR
26609, Sept. 24, 1973, and amended at 51 FR
5319, Feb. 13, 1986; 62 FR 13964, Mar. 24, 1997]

§1305.13 Preservation of order forms.

(a) The purchaser shall retain Copy 3
of each order form which has been
filled. He/She shall also retain in his



